Frequently Asked Questions - Cataloging Supplement
State Library of Iowa – September 2005
1.  What does my library have to do to receive the Cataloging Supplement?
To receive funding, return a signed Cataloging Supplement Letter of Agreement indicating program requirements are met.  It must be received by the State Library on or before October 28, 2005, 4:30 p.m.



2.  Is my library required to participate in the Cataloging Supplement? 

No.  However, we hope many libraries decide to participate because it is an opportunity to work with high quality cataloging records and help improve the SILO Locator.  


3.  What happens if my library decides not to request the Cataloging Supplement?
There are no negative consequences if you decide not to participate.  However, to consider all the factors, you might want to discuss the decision with your Library Service Area.  


4.  If some libraries don’t participate, what happens to the remaining funds? 

Any remaining funds will be used to reimburse Open Access and Access Plus transactions.



5.  The Cataloging Supplement may only be spent on certain products.  Why?
Since the goal of the Cataloging Supplement is to improve the records in the SILO Locator, the choice of products is limited to those that have high quality MARC records.  All the products listed provide access to their own database of high quality MARC records.  


6.  I already purchase one of the products listed.  May the Cataloging Supplement be used to renew the subscription for future years?

Yes.



7.  I am not familiar with the products listed in the agreement.  Where can I get more information?
Product information will be provided at the Town Meetings in September (See http://www.silo.lib.ia.us/, then Continuing Education); information will be posted on the State Library’s website by the end of September; there will be a product demonstration over the ICN in November – date to be announced.



8.  Once I purchase a product, may I use it for retrospective conversion to get ready to automate?
Yes.  This would be an acceptable use from the State Library’s perspective.  However, be sure to read the agreement with the vendor to check for any related policies or limits.  In addition, you might want to discuss retrospective conversion with your Library Service Area.


9.  My library’s cataloging records for audiovisual materials (A-V) need to be improved.  May I use the Cataloging Supplement to purchase high quality cataloging records for just A-V materials?
Yes, as long as the records purchased are from one of the sources listed on the agreement.


10.  Could several libraries go together and purchase a product together?
This would be an acceptable use of the funding from the State Library’s perspective.  However, many vendors allow only the library that has purchased the product and whose name is on the account to use the service.  You will need to check with the vendor to see if purchasing a product together is a possibility.



11. May the Cataloging Supplement be used for cataloging training?
No.  The funds may only be used to purchase high quality cataloging records.  Cataloging is labor intensive including descriptive cataloging and assigning subject headings, classification numbers and book numbers.  It is a better use of staff time to purchase high quality cataloging records rather than do original cataloging.  



12. May the funds be used to buy cataloging supplies or hardware such as scanners?
No.  The funds may only be used to purchase high quality cataloging records.


13. May the funds be used to buy MARC records from book vendors such as Baker & Taylor, Ingram and Brodart or from automation system vendors such as Winnebago and Sagebrush?
No.  The funds may only be used to purchase high quality cataloging records from the sources listed in the agreement.


14. What do I do if I change my mind on what product to purchase after I send in the Agreement?
As long as you purchase high quality cataloging records from the sources listed in the agreement, you do not need to notify the State Library about your change in plans until you complete the Cataloging Supplement report due September 30, 2006.


15. What should I do if I don’t spend all of the $400?
Any remaining funds must be used to purchase high quality cataloging records from the sources listed on the agreement.  One idea would be to renew your subscription to the product you selected.  For example, if you have $50 remaining from the Cataloging Supplement and the renewal for the product you selected is $200, use the $50 remaining plus $150 in local funds to renew the subscription.  


16. Who has the authority to sign the Letter of Agreement?

The Letter of Agreement is to be signed by the library’s signatory authority.  This is the person who has the authority to sign other library contracts and agreements.  It is typically the library board president unless the board has designated the library director as the signatory authority.


17. When will my library receive the $400?
The checks will be mailed in December, 2005 and must be spent by September 30, 2006.


18. Will my library have to amend the budget?

If the Cataloging Supplement is unexpected revenue, your library will have to amend its budget.  Unexpected revenue cannot be spent unless the budget is amended to include this additional income.  Ask the city clerk or city budget manager about the date when the library’s amendment must be submitted for the city’s amendment hearing.  A legal form for requesting an amendment will be provided by the city.  As stated in the agreement, this funding must supplement, not replace, any other library funding. 


19. Will the Cataloging Supplement be available in future years?

No.  This is a one-time supplement.  There are no plans to offer it in future years.
