Instructions for the 2006 School Library Media Center Survey (4/8/06)
School Name:

City: 
Personal Survey Password: 
The State Library of Iowa, with the endorsement of the Department of Education and the Area Education Agency media directors, is beginning its fifth annual survey of Iowa school libraries.  This survey requests information about school library media center service hours, staffing, staff activities, technology, expenditures, usage, collections, services, and partnerships with public libraries and AEAs.  In addition to providing school library data that is comparable at the state and national level, we believe these survey results will assist you in decision-making within your own building.  It is important that information is submitted for each school building in the state. We thank you very much for your participation in this survey.
The survey will be on the Web 4/15/06 at www.statelibraryofiowa.org/ld/statistics/schools/fy2006-school.  The survey must be completed electronically.  Click on the School Library Media Center 2006 Survey link to begin.  Enter your Personal Survey Password and click on “Search Records.”  Click on the hyperlinked school name on the next web page.  
Part A will appear.  Fill in the Respondent information and click on “Update Record.” A web page with the saved information will appear for your review.  You will see links to all sections of the survey in the survey menu bar to the left of the page.  Complete each section of the survey.  When you are ready to submit each section, go to the bottom of the page and click on “Update Record.”  In Part B1, check the pre-filled information from FY 2005 (in red) and update all fields for FY 2006 (July 1, 2005-June 30, 2006) as needed.    

You may return to the survey as many times as needed, just remember to click on “Update Record” at the end of each section.  
There is a link to the “read-only” 2005 survey from your SLMC at the top left of the survey page.  (FY 2005 Survey password is slmc5)  There are several new or substantially revised questions on the 2006 survey, identified in italics.  Some sections of the survey have been moved to provide better organization of the information being requested.
When you have completed the survey, select “Complete” from the drop down list box, then click on “Update Record.”   To exit the survey, close your web browser.
Important Notes:

· Do not use the back button on your browser, the link to the survey will be lost and any additional information added will not be saved. 

· You may print a copy of your survey at any time by clicking on the “Printable Version” button at the bottom of the menu bar.  A separate window will open. Instructions for setting the page margins are accessible at any time by clicking on the statement on the header.  Do not leave the printable version page open.  It updates with current information only when it is initially opened.  Re-open this window each time you want a printable copy to ensure current information on the form.
A letter explaining the survey has been sent to all principals.  This letter and the results of the 2002-2005 School Library Media Center Surveys are available on the State Library’s web page at www.statelibraryofiowa.org

/ld/statistics/schools.  If a building does not have a teacher librarian, please ensure that another staff person completes the survey.  All surveys should be completed before June 30, 2006.
Thank you for your participation in the collection of information about Iowa’s school libraries.  Direct questions to Gerry Rowland, State Library of Iowa, Gerry.Rowland@lib.state.ia.us, 800-248-4483 or 515-281-7573, or the  Media Director at your AEA.
