Instructions for Customizing and Using

the PowerPoint Budget Presentation

General Instructions:

You will need to customize the slides using your own mission statement, statistics, and programs.

A few reminders of what to look for:

"Anytown Public Library" should be replaced with your library's name

"Anytown" should be replaced with the name of your city.

All the instances in "x" appears on the slides should be replaced with appropriate statistics from your library.  If you do not have that particular statistic, delete that part of the slide, or replace it with a different statistic.

And, of course, you are free to customize, add, delete, change in whatever way you wish!

(Don't forget to customize the script, as well.)

Additional customization notes for specific slides:

Slide 2

Add or substitute other services at your library, if you like.

Slide 3

Substitute a graph or chart with your own statistics; use Excel or WebConnect to create the chart.

Slide 4

Add or substitute other statistics from your library.

Slide 7

Add other online resources available at or from your library.

Slide 8

Use a quote from one (or more) of your own customers. (Be sure to get permission from him/her!)

