Instructions for Customizing and Using

the PowerPoint Budget Presentation

General Instructions:

You will need to customize the slides using your own mission statement, statistics, and programs.

A few reminders of what to look for:

"X Public Library" should be replaced with your library's name

"Anytown" should be replace with the name of your city.

All the instances that "x" appears on the slides should be replaced with appropriate statistics from your library.  If you do not have that particular statistic, delete that part of the slide, or replace it with a different statistic.

And, of course, you are free to customize, add, delete, change in whatever way you wish!

(Don't forget to customize the script, as well.)

Additional customization notes for specific slides:

Slide 1

Complete your library's name, and substitute your vision or slogan, if appropriate,  for "

Building Dreams and Community."

Slide 2

Substitute your own mission statement.

Slide 3

Delete this slide if you have not recently done the output measures survey.

Slides 3-5

Substitute elements/service responses from your own long range plan.  Add slides if you have chosen more than  3 responses.

Slide 6

Add a list of the most popular programs.

Slide 8

Add other resources--online, CD, etc.

Slide 10

Fill in the amount of your proposed budget.

Slide 12

Edit this slide, depending on whether you are presenting to your city council or your board of supervisors.  If you are presenting to another funding group, edit the slide to reflect that or, if presenting to a non-funding group, delete this slide.

Slide 15

Substitute your library's vision, if appropriate, for "the X Public Library builds dreams and community."

Slide 17

Be sure to personalize the information on this page. 
